
SUBMISSION OF A HARD BOUND THESIS FOR EXAMINATION
FOR ALL POSTGRADUATE RESEARCH STUDENTS
(Partner Institution Students ONLY)

GUIDANCE
· This form must NOT be completed until the student has been informed, by email from administration@hope.ac.uk, that the examiners have recommended them for their award, and that final hard copies are to be submitted. 
· Students must submit the completed form, together with the hard-bound copies, to their home institution [Maryvale Institute, St Mary’s University or Newman University] via that institution’s Research Office [or equivalent].
· Students must ALSO email an electronic copy of the thesis, in PDF format, to their home institution [Maryvale Institute, St Mary’s University or Newman University] via that institution’s Research Office [or equivalent].
· On receipt of the form and the copies of the thesis, the student’s home institution or the PGR Administrator should:
· sign and date the Declaration, and email the completed form to registrarsoffice@hope.ac.uk;
· forward one hard-bound copy, plus the electronic copy and the form, to the Sheppard Worlock Library;
· forward one hard-bound copy to the Director of Studies
· retain one hard-bound copy.
· No student will be eligible to graduate until the Registrar [or Nominee] has confirmed that a fully completed form has been received.
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[select one]
	Maryvale Institute
	St Mary’s University
	Newman University
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	STUDENT DECLARATION
· I have submitted two hard-bound copies of my thesis.
· I have also submitted an electronic copy of my thesis, in PDF format. 

	Signature
	Date

	
	




	To be completed by the Research Administration staff receiving the thesis

	STAFF DECLARATION
· I have received paper and electronic copies of the thesis.
· I confirm that the form has been completed accurately.

	Name
	Signature
	Date

	

	
	




